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1. OOummume moJI0KeHUA

1.1. Hacrosmiee [TonoxxeHue pa3paboTaHo AJs TOCYIapCTBEHHOTO OFOJKETHOTO JJOUIKOIHHOTO
o0pa3oBaTenbHOr0 yupexaeHus aerckuil cag Nel8 xomOunupoBanHoro Buaa KpoHmITaarckoro
paitona Cankr-IlerepOypra (nanee - /IOY), B cooTBETCTBUMU C:
e @enepanbHbiM 3akoHOM OT 29.12.2012r Ne 273-®3 «O6 obpa3zoBanum B Poccuiickoii
Denepaunun.
o  @enepanbHbiM 3aK0HOM OT 02.05.2006T Ne 59-D3 « O mopsake pacCMOTpPEHUsT OOpaIIeHUA
rpaxnaan Poccuiickoin denepannny;
e VYcrasom JIOY;
1.2. Hacrostmum [lonmoskeHHEM pEerylupyroTCsl TMPaBOOTHOIIEHUS, CBSI3aHHBIE C pean3aluei
rpakaaHaMu npasa Ha oOpamienue. B JIOY, ycranapnuBaeTcst mops0K pacCMOTpeHuUs: oOpalieHui
rpaxiaH, oObeIUHEHUN T'pax<i1aH, B TOM yucie opuandeckux aui, JJOY u ero JA0KHOCTHBIMH
JUIAMH, a TaKXkKe MOPSII0K OpraHu3aliK IpUeMa rpakaH.
1.3.YcranoBnenusiii HactosmuM [looskeHHEM TMOPSAJOK PACCMOTPEHUs OOpalleHuid Tpa)aaH
pacmpocTpaHsieTcsl Ha Bce 00palleHus rpakaH, 3a UCKIIOUEHHUEM O0palleHui, KOTOpbIe MOAEKAT
PacCMOTPEHHIO B HHOM TIOPSIJIKE, YCTAHOBJICHHOM (heJiepaibHbIMA KOHCTUTYITMOHHBIMU 3aKOHAMHU
U UHBIMU (efiepatbHbIMU 3aKOHAMHU.
1.4.YcranoBneHnnbiii HactoaumMm [lonokeHneM MOPSIOK paccMOTpPeHUsl OOpalleHUi TIpakIaH
pacmpocTpaHsieTcsl Ha MPaBOOTHOIICHHUS, CBA3aHHBIE C PACCMOTPEHUEM OOpaIleHUII HHOCTPAHHBIX
rpaXaaH U JIML 0e3 rpakJaHCTBa, 3a UCKIIOYEHHEM CIy4aeB, YCTAHOBJIEHHBIX MEKIyHAapOJIHBIM
noroBopoMm Poccuiickoit @eaeparuu miu dheaepaabHbIM 3aKOHOM.
1.5. PaccmoTpenue oOpaliieHuid rpakiaH siBsieTcsi 00s3aHHOCThIO 3aBeayromero 1OV wumum ero
3aMeCTUTENIeH, KOTOpbIE HECyT NEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a OPraHU3alvio padOoTHI IO
PacCMOTpPEHHIO OOpallleHUl Trpa)kJaH M HX IPUEMY B COOTBETCTBHUM C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanyu u Hactoamum [lonoxeHuem.
1.6. B Hacrosiem [lonoxeHnn HCoab3yOTCS CIEAYIOIINE OCHOBHBIE TEPMUHBI:
® ooOpawenue zpaxcoanuna (nanee — odpamieHne) — HamnpasieHHbie B JIOY B mucbMeHHON
dopme uinu B GopMe 3IEKTPOHHOTO JOKYMEHTA IMpe/UIoKEeHUe, 3asBJICHUEe WK Kanoda, a
TaK)Ke YCTHOE 00pallleHHe IpaX/J1aHiHa B 00pa30BaTelIbHOE YUPEKICHUE;
® npeonojceHue — PEKOMEHAALNSA TIPaXKIAAHWHA 110 COBEPIIEHCTBOBAHHUIO JAEATEIBHOCTU
JOVY, HopMaTUBHO - MPaBOBBIX aKTOB YUPEKICHNUS;
® 3ase61enHue — Tpochda IpakIaHWHA O COACHCTBUM B peajn3allud €ro KOHCTHTYIIMOHHBIX
npaB U CcBOOOJA MM KOHCTUTYLIMOHHBIX MpaB M CBOOOJ IPYruX JHI, JHUOO COOOIIEHHE O
HapyIICHUU
® 33aKOHOB M HHBIX HOPMAaTUBHBIX IPAaBOBBIX aKTOB, HeJocTtaTkax B pabore IOV wu
JOJIKHOCTHBIX JIMLL, JINOO KpuTHKa AestenbHocTd JOY U JOMKHOCTHBIX JIUIL;
® Jicanoba — npochda TpakJaHMHA O BOCCTAHOBJICHUHU WJIM 3alllUTE €ro HapyIIEHHBIX IpaB,
cBO0OOJ WJIM 3aKOHHBIX MHTEPECOB JINOO MpaB, CBOOOJ WM 3aKOHHBIX WHTEPECOB APYTUX
JLL;
®  00712CHOCMHOE TUYO — JUIIO0, TOCTOSSHHO, BPEMEHHO WJIU IO CHEeMaJIbHOMY ITOJHOMOYHIO
ocymectBisitomee GpyHkuu npeacrasutens JJOY nubo BBIMONHSIIONEE OPTraHU3AIMOHHO -
pacropsiiuTeNIbHbIe, aIMUHUCTPATUBHO- X035 cTBeHHbIE (hyHKINU B JIOY.

2. IlpaBo rpa:aaH Ha oOpaleHue, IPaBa U TAPAHTHH 0€30MACHOCTH FPaKIAHNHA B
CBSI3H C PACCMOTPEHHEM €0 00palleHusI

2.1. I'paxxnane umeroT npaBo oopamatees B JJOY nmuuHo, a Takke HANpPaBJISITh WHIUBUyAIbHBIC U
KOJUIEKTUBHBIE OOpaleHus, BKJIOYass OOpamieHus OOBeIUHEHW TpaKIaH, B TOM 4HCIe
IOPUIMYCCKHX JIUII.

2.2. I'paknane peanu3yloT MpaBo Ha oOpaiieHue CBOOOAHO U TOOPOBOIBHO, HE Hapyllas MpaB U
CBOOOIBI IPYTUX JIHII.



2.3. PaccMoTpenune oOpaiieHuit Tpak/iaH OCYIIECTBISETCS OECIUIaTHO.
2.4. ITpu paccMoTpeHUHU oOpamieHus JOHKHOCTHBIM JTUIIOM (3aBeayrommm) JIOY rpaxmanuH umeeT
paBo:

® [IPEACTaBIATH JIOMOJIHUTEIbHBIE TOKYMEHTHI U MaTepHualibl 1100 oOpamarbes ¢ Mpocb0oii
00 ux uctpeOOBaHUM, B TOM YHUCIIC B AIEKTPOHHOU (hopMe;

® 3HAKOMHTHCS C JOKYMEHTaMH M MaTepuajaMH, KacarolIMMHCI PACCMOTPEHUsI 0OpalleHus,
€CJIM 3TO HEe 3aTparMBaeT IpaBa, CBOOOIbI M 3aKOHHBIE MHTEPECHI IPYrHX JIHIl U €CIH B
yKa3aHHBIX JOKYMEHTaX M MaTepualiax He COJEepXKarcs CBEIEHHs, COCTABIISIOLIHNE
rOCyIapCTBEHHYIO UM UHYIO OXpaHsIeMyto (eepaibHbIM 3aKOHOM TalHy;

® [0Jy4yaTh NMHUCHMEHHBIH OTBET MO CYIIECTBY IOCTAaBJICHHBIX B OOPALICHWH BOIPOCOB, 32
UCKJIIOUYEHHEM CITy4aeB, YKa3aHHBIX B riaBe 7 Hactosuiero IlomoxxeHus, yBeqoMJeHHE O
nepeagpecalyd MUCbMEHHOTO OOpalleHusi B TOCYAapCTBEHHBI OpraH, OopraH MECTHOTO
CaMOYIIPABIICHUSI WIH JIOJKHOCTHOMY JIUIlY, B KOMIETCHIIMIO KOTOPBIX BXOJHUT PEIICHUE
MOCTaBJICHHBIX B OOpAIllEHUU BOIIPOCOB;

e oOpamarbcsi ¢ XKajloOOW Ha NPUHATOE IO OOPALEHUIO pEIIEHUWE WIM Ha JelCTBHE
(Oe3neiicTBHME) B CBSI3U C PACCMOTPEHHEM OOpallieHHs] B aIMUHUCTPATUBHOM U (WJIH)
CyneOHOM MOpsIKe B COOTBETCTBUH C 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu;

e oOpamarbcs ¢ 3asIBICHUEM O MPEKPALICHUN PACCMOTPEHUS O0paIieHusl.

2.5. 3ampemaercs TpecieloBaHWE TpakJIaHWHA B CBs3M C ero ooOpamenuem B JJOY wunm k
JOJKHOCTHOMY JIUIY C KPUTUKOW JESTENbHOCTH YUPEKIEHUS WIM JOJKHOCTHOTO JUIa OO B
[EeNIIX BOCCTAHOBJICHHS WJIM 3alIUTHI CBOMX IPaB, CBOOOA M 3aKOHHBIX HHTEPECOB JHOO TpaB,
cBO0OO/ U 3aKOHHBIX UHTEPECOB JIPYTUX JIHII.

2.6. Ilpu paccMoTpeHHH OOpalleHHus] HE TOMYCKAeTCsl pa3riiallieHue CBEJICHUMU, COJepKaIlIuXCcs B
oOpallleHnH, a TaKKe CBEJCHHI, KacaloluXcs YacTHOM KU3HU TpakJaHuHa, 6e3 ero coriacus. He
SBIISIETCS PA3TIIAllICHHEM CBEICHHH, COIEp)KalINXCs B OOpalleHHH, HalpaBlieHHE MUCHMEHHOTO
oOpallleHus1 B TOCYIapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPAaBIICHUS WU JTOJKHOCTHOMY
JUITY, B KOMIIETCHIIUIO KOTOPBIX BXOJIUT PEIICHHUE ITOCTABIICHHBIX B 00OpaIlleHUH BOIPOCOB.

3. TpeOoBaHusl K TUCBMEHHOMY 00pAIIeHHIO

3.1. 'paxxJaHuH B CBOEM IHCbMEHHOM OOpalleHUH B 0053aTENbHOM IOPSJIKE yKa3bIBaeT JHOO
HalMEHOBAHME YUPEXKACHHUS, B KOTOPOE HaNpaBisieT MUCbMEHHOE oOpalieHue, J1ubo (amMuiuio,
UM$, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIA, JIMOO JOJKHOCTH COOTBETCTBYIOLIETO
JMIA, a TaKXKe CBOM (paMUIIMIO, UMs, OTYECTBO (TOCIEHee - MPU HAJIMYUH), IOYTOBBINA ajapec, Mo
KOTOPOMY JOJDKHBI OBITh HampaBieHbl OTBET, YBEIOMJIEHHE O Iepeajipecallud OOpalleHus,
u3JaraeT CyTh MPeAJIOKEHHMs], 3asBJICHUS WU 5Kal00bl, CTAaBUT JIMYHYIO MMOJMUCH U AATY.

3.2. B cnydae HeoOXOJMMOCTH B TOJATBEP)KICHUE CBOUX JOBOJIOB TPAKIAHWH TpUIIATaeT K
NUCbMEHHOMY OOpallleHUI0 TOKYMEHTHI 1 MaTepualibl TM00 UX KOMUH.

3.3. Oo0pamenue, mnocrynupmee B JIOY B ¢dopme »3JIEKTPOHHOTO JIOKYMEHTa TMOJJIEKUT
PacCMOTPEHHUIO B MOPSIKE, YCTaHOBIEHHOM HacTosiuM [lonoxenuem. B oOpaiieHnn rpakJaHiH B
00s3aTeNTbHOM MOPSAKE YKa3bIBa€T CBOM (DaMUIIUIO, UMS, OTYECTBO (IOCIEAHEE - MPH HAIUYHH),
ajJipec DJIEKTPOHHOM MOYTHI, €CIM OTBET JOJDKEH OBITh HampaBieH B (opMe 3JIEKTPOHHOTO
JIOKYMEHTa, M TOYTOBBIA aJpec, €cau OTBET JOJDKEH ObITh HAalpaBieH B NMHUCbMEHHOH (opme.
['parxaHuH BIpaBe MPHIOKUTH K TAKOMY OOPAIEHUIO HEOOXOAUMBIE TOKYMEHTBI U MaTepuallbl B
AIIEKTPOHHON (opMe MO0 HANPaBUTh yKa3aHHBIC JOKYMEHTHI M MaTepHallbl WM MX KOIWU B
MUChMEHHOU (hopMme.

4. HamnpasJ/ieHHe U PerucTpalusi NMCbMEHHbIX 00paleHHil rpaxIaH

4.1. Bce nocrynaromue B JIOY nucbMeHHbIE o0palieHus rpakKaaH IPUHUMAIOTCS, YIUTHIBAIOTCS U
PETUCTPUPYIOTCS B TEYEHUE TPEX JHEU ¢ MOMEHTa nocTyruieHus B JIOY unu 10/KHOCTHOMY JIUILY.



4.2. TlucbMmeHHOe oOpallleHue, CcojAeprKallee BOIMPOCHl, pEIICHHE KOTOPbIX HE BXOIUT B
komnereHnuo ['BIOY wnm m0MKHOCTHOTO JIMIA, HAMPABISETCS B TEYEHUE CEMU JHEW CO JHA
pErUCTpallUd B COOTBETCTBYIOIIMH OpraH WIM COOTBETCTBYIOIEMY JOJDKHOCTHOMY JIMLY, B
KOMIIETEHIIMIO KOTOPBIX BXOAMWT pELICHHE IOCTAaBICHHBIX B OOpallleHHHd BOIPOCOB, C
YBEIIOMJICHHEM TpakIaHWHA, HaINpaBUBIIEr0 oOpaiieHue, O Mepeaapecanuud oOpalieHus, 3a
UCKJIIOYCHHEM cilydasi, yKa3aHHOro B 11.7.6. HacTosiero [lonoxenus.

4.3. B ciyuae, eciy pelieHue MOCTaBICHHBIX B MHCbMEHHOM OOpPAIICHUH BOIPOCOB OTHOCUTCS K
KOMIIETEHIIMM HECKOJIbKUX TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYNPAaBICHUS WU
JOJKHOCTHBIX JIMI, KOTHS OOpaIleHus] B TEUEHUE CEMU JTHEH CO JHS PEerucTpalyy HAIpaBisieTCs B
COOTBETCTBYIOILIME TOCYIapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJICHUS WU
COOTBETCTBYIOLINM JOKHOCTHBIM JIMIIAM.

4.4. 3ampemaercss HampaplsATh kajloOy Ha PacCMOTpPEHHE B TOCYIApCTBEHHBIM OpraH, oprax
MECTHOTO CaMOYIPABJICHUS WM JOJDKHOCTHOMY JIMIlYy, pELICHHE WiIH jaercTBHe (Oe3neiicTBue)
KOTOPBIX 00KayeTcs.

4.5. B cnyuyae, eciu B COOTBETCTBMM C 3amperoM, MnpeaycMoTpeHHbIM 1.4.4 IlonoxeHus,
HEBO3MOKHO HAIPaBIIEHUE KaJIOObl HA PACCMOTPEHHE B TOCYIaPCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYTIpaBIICHUS] WM JOJDKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPBIX BXOAWUT pELICHHE
MOCTaBJICHHBIX B OOpPAIIEHUH BOIPOCOB, jkaj00a BO3BpAILlAETCs TPKIAHUHY C Pa3bSICHEHHUEM €ro
npaBa 00KaJIoOBaTh COOTBETCTBYIOIIME pEIICHHE WM JeiicTBhue (0Oe31elCTBIE) B YCTaHOBICHHOM
MOpSIKE B CY/I.

4.6. Benenne — nmenomnpousBoacTBa IO OOpamieHusIM  TpaXJaaH  OCYHIECTBISIETCS
JIEJIIONPOU3BOUTEIIEM.

4.7. PeructpaliiOHHBIN HOMEpP OOpalieHus YKa3bIBaeTCs Ha CBOOOJHOM MecTe 000POTHOW CTOPOHBI
MocleAHero jJucta oOpalleHus. PerucrpallioHHBI HOMEpP COCTOUT U3 MOPSIKOBOTO HOMEpPA U
MHJEKCa )KypHajla PETUCTPaLUy 00pallleHnii rpaskjaH COIVIaCHO YTBEP)KJIEHHOM HOMEHKJIAType /el
yupexnenusi (Hampumep: 1/01- 21). KonBepThl, B KOTOPBIX MOCTYNWIM MHUChMA, XPaHITCS B
TE€YEHHE BCEro Nepruoja paspelieHus oOpalieHui, Mociae Yero yHuITOKarTCs.

4.8. IloBTOpHBIE OOpallleHUs] PETUCTPUPYIOTCS TaK ke, Kak U mepBUuHble. [Ipu 3TOM B XypHaie
perucTpanuu oOpamieHui rpaxaad ¥ Ha 000pOTe TMOCIETHEr0 JTUCTa 0OpaIeHus JeIaeTcsl TOMETKa
«IIOBTOPHOY» C YKa3aHUEM PETUCTPALMOHHOTO HOMEpPa NPEeAbIAYIIEro 00palieHusl.

4.9. [1oBTOpHBIMU CUHTAIOTCS OOpaleHMs], TOCTYIHMBIINE OT OJHOIO U TOTO K€ JIMIA [10 OHOMY U
TOMY K€ BOIIPOCY, B KOTOPBIX:

e o0Oanyercs peleHue, MIPUHATOE MO MpeAbAyIIeMy o0palleHuto, noctynusiiemy B JJOY;

e cooOmaercds O HECBOEBPEMEHHOM pAaCCMOTPEHUH IMPENbIAYILIEro OOpalleHusi, €ClId CO
BPEMEHU €ro IMOCTYIUICHHS MCTEK YCTAaHOBJIEHHBIH  3aKOHOJATEIbCTBOM  CPOK
paccMOTpeHHUS;

e yKa3bIBa€TCs Ha JpyrHe HEAOCTATKM, JONMYLIEHHbIE NPH PACCMOTPEHUHM M pa3pelieHuu
IpeIbIAYIIEro o0palieHusl.

4.10. B cnyyae ecnau MmoBTOpHOE OOpallleHHE BbI3BAHO HApYUIEHHEM YCTAHOBJIEHHOI'O MOpsIKa
paccMOTpeHHs OOpallleHUH, 3aBeIyIONNil ydpexkIeHHeM NMPUHUMAET COOTBETCTBYIOIIME MEpPHI B
OTHOIIEHUH BUHOBHBIX JIUII ¥ O pe3yJbTaTax pacCMOTPEHUs oOpallleHusi COOOIIaeT 3asBUTEINIO.
4.11. OOparieHust OAHOTO M TOTO >K€ JIMIA 1O OJHOMY W TOMY >K€ BOIIPOCY, HalpaBiICHHBIE
HECKOJIbKUM ajJipecaTaM M TepeciIaHHble UMM JJIsl pa3pelieHus B BBIIIECTOSIIYI0 OpraHU3aluio,
paccMaTpUBAIOTCS KaK MEpBUYHBIE.

5. Paccmotpenue o0paieHus

5.1.00pamenue, noctynusmee B JIOY wuiaM JOMKHOCTHOMY JIMILy B COOTBETCTBHUM C HX
KOMIIETEHIIMEH, MTOATISKUT 00s13aTETIbHOMY PAaCCMOTPEHUIO.

5.2. Bce mnocrynuBmine oOpalieHHs I[OC/ieé pPETUCTPAlliid pPacCMaTPUBAIOTCS  3aBEAYIOLIUM
YUpEXKACHUEM, KOTOpBIA OINpenenseT HUCIOJHUTENA. 3ampeniaeTcss HampaBlIATh Kajol0y Ha
pPacCMOTpPEHHE JOKHOCTHOMY JIMITy, peIIeHHe Wid JaeicTBue (Oe3aeiCcTBUE) KOTOPOTo
o0xayeTcsl.



5.3. 3amemyromui, €ro 3aMECTHTETH U JPYrue [OJDKHOCTHBIE IIMIAa TPHU PACCMOTPEHUU U
paszpelieHuu o0palleHuil rpakaaH:
e o0OecreunBalOT 00BEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpPEHUE OOpallieHus,
B ClIy4ae He0OXOIMMOCTH — C Y4aCTHEM Ipa)kIaHHHA, HAIPaBUBILIEro oOpallleHue;
® 3ampalIMBaIOT, B TOM YHCIE B JJIEKTPOHHOU (opMme, HEOOXOAUMBIC IJIT PACCMOTPEHUS
oOpaieHuss JOKYMEHTBI W MaTepuanbl B APYTUX TOCYJAPCTBEHHBIX OpraHax, OpraHax
MECTHOI'O CAaMOYIIPaBJICHUS U Y UHBIX JODKHOCTHBIX JIMII, 32 UCKIFOUEHHEM CYIOB, OPraHOB
JIO3HAHUS ¥ OPTaHOB MPEABAPUTEIHHOTO CIIEICTBUS;
® [IPUHUMAIOT MEPbI, HAIIPaBJIEHHbIE Ha BOCCTAHOBJICHHUE WUJIH 3aIUTY HapyIIEHHBIX MPaB,
cBO0OO/ U 3aKOHHBIX HHTEPECOB IPakKJaHIHA;
® JalI0OT THCHMECHHBIH OTBET IO CYIIECTBY ITOCTABICHHBIX B OOpAaIICHUH BOMPOCOB, 3a
UCKITIOYCHHEM CITyJaeB, YKa3aHHBIX B riaBe 7 Hactosmiero [lonoxeHus;
e yBEJAOMJISIIOT TpaXkJaHWHA O HANpaBlIEHUU €ro OoOpalleHHs Ha PacCMOTPEHUE B JIPYrou
rOCy/IapCTBEHHBI OpraH, OopraH MECTHOI'O CAMOYIPABJICHHS] WIM MHOMY JOKHOCTHOMY
JUIYy B COOTBETCTBUH C UX KOMITCTCHITUCH.
5.4. Ilo pe3ynbrataM IpoBEepKU 0OpallleHUsl COCTABISAETCSI MOTUBUPOBAHHOE 3aKIIIOYCHHE, KOTOPOE
JOJKHO COJIEPKaTh OOBEKTUBHBIN aHAIN3 COOPAHHBIX MaTepuaoB. Eciu mpu mpoBepKe BHISBICHBI
HapyIICHUsS MpaB M OXPaHSEMBIX 3aKOHOM HMHTEPECOB Tpa)<IaH, HEJAOCTAaTKH M YIYIIEHUS B
nestenbHOCTH JIOY, 31moynorpeOiieHuss JTOJDKHOCTHBIMH TOJTHOMOYHSIMH, TO B 3aKIIOYCHHUU
JOJKHO OBITh yKa3aHO, KaKhe KOHKPETHO Mpensararorcs (MPUHATHI) MEphbl MO BOCCTAHOBIICHUIO
HApYIICHHBIX TIPaB M OXPAHSICMBIX 3aKOHOM HWHTEPECOB TIPaXKJAaH, YCTPAHCHHWIO HEIOCTATKOB U
ynyieHui B nedarenpHoctu [0V,
5.5. OOpareHue CUUTASTCs PA3pEIICHHBIM, €CJIM PACCMOTPEHBI BCE MTOCTABIICHHBIC B HEM BOIIPOCHI,
OPUHATHL HEOOXOJWMBbIE MeEpbl M JaHbl HCYEPIbIBAIONINE OTBETHl 3asBUTEN0. Eciu B
VIOBJICTBOPEHUN OOpAaIleHUs] Tpa)KTaHWHA - OTKAa3aHO, OTBET JIOJDKEH COJIEPKATh YETKOE
pa3bsiCHEHHE MOPsAKa 00KaTOBaHUs IPUHATOTO PELISHUs ¢ yKa3aHWEM OpraHa Wiu JOHKHOCTHOTO
JIa, KOTOPOMY MOYKET OBbITh HalpaBjIeHa *Kajnooa.
5.6. OtBer Ha oOpamieHue noamnuchiBaeTcs 3aBenyromuM IOV, MOMKHOCTHBIM JHUIIOM JTHOO
YIIOJTHOMOYEHHBIM Ha TO JTUI[OM.
5.7. OtBet Ha oOpatenue, noctynusiiee B IOY unu J0IKHOCTHOMY JTUIY B JOpME DIIEKTPOHHOTO
JIOKYMEHTa, HampaBJseTcs B (opMe 3JIEKTPOHHOTO JOKYMEHTAa IO aIpecy ICKTPOHHOW ITOYTHI,
YKa3aHHOMY B OOpallleHWH, WM B MHCbMEHHON (opMe M0 MOYTOBOMY aJpecy, yKazaHHOMY B
oOpareHuu.
5.8. OTBeTHI 3asBUTENAM MEYaTAIOTCAd Ha ONaHKE YCTAaHOBJICHHOW (OPMBI U PETUCTPUPYIOTCA 3a
TEMHU K€ HOMEpPaMH, 94TO B OOpaIICHHUS.
5.9. B cnydae ycTHOrO OTBETa 3asBUTENIO COCTABISETCS COOTBETCTBYIOIIAs CIIpaBKa, KOTOpas
MPHOOIIAaeTCs K MarephajaM pacCMOTpeHHs oOpaimieHus. B kypHalie perucrpanuu oOparieHui
TpaXaaH JeNnaeTcss OTMETKa O TOM, YTO pe3yJibTaThl PACCMOTpEeHHs] OOpalleHHs COOOIIEHBI
3asIBUTENIIO B TUYHOU Oeceie.
5.10. PaccMoTpenHbIe 00pallieHus TpaXKaaH, M0 KOTOPBIM MPHHSITH COOTBETCTBYIOIINE PEIICHHUS, a
TaKk)Ke KOIMMH OTBETOB 3asBHUTEISIM W JIPyTHe JIOKYMEHTBHI, CBS3aHHBIE C PACCMOTPEHUEM H
pazpelieHueM oOpalleHui, ¢ HaAMUChI0 «B /1em0» U MOANUChI0 COTPYIHUKA, OTBETCTBEHHOTO 3a
paspenieHue OoOpalieHusl MO CYMIEeCTBY, MEPENArOTCs HMCIOJHUTENIEM JIEITONPOU3BOAUTEIIO IS
dbopMUpOBaHUS JeNa, BKIIOYEHHOTO B HOMEHKIJIATYPY JIe.
5.11. JlokyMeHTBI B JieJlaX pacroJiaraloTcsi B XpoHoJiorudeckoMm mopsiake. Kaxmoe oOparmienne u
BCE JIOKYMEHTBI, OTHOCSIIHECS K €ro pPacCMOTPEHHUI0 U pa3pelIeHHI0, COCTaBISIOT B Jele
camocTosTeNbHY 0 Tpymiy. [Ipu dopmupoBaHuE JelT TPOBEPSICTCS MPABHILHOCTh HAIPABIICHUS
JIOKYMEHTOB B JIeJIO, UX MOJIHOTAa (KOMIUIEKTHOCTh). OOpalieHusi TpaxkJiaH, He pa3pelieHHbIe 0
CYIIECTBY MOCTABIICHHBIX B HUX BOITPOCOB, IMOIIINBATE B JeJIa 3aIIPEIIaeTCs.
5.12. JIokyMeHTbl W TIEpernucKa IO OOpalleHUsIM TpakJaH YUYUTBIBAIOTCS H XpaHITCS Y
JENIONPOU3BOUTENS OTAEIBHO OT JPYTUX JOKYMEHTOB. 3ampemiaercsi (OpMUpOBaHUE [el
UCTIOTHUTEIISIMUA U XPaHEHHE UX Y UCTIOTHUTEICH.



5.13. Cpok XpaHeHHs Je1 C OOpalleHHsIMH TpakJaH -5 JIET IOCIe OKOHYAHHS UX BEACHUS
JIEIONPOU3BOJACTBOM. Jlemonpon3BOAUTENh HECET OTBETCTBEHHOCTh 32 COXPAHHOCTH JIOKYMEHTOB
1o oOpaiieHusaM Tpakaad. B ciyyae HEOJHOKPAaTHOrO OOpaIieHus TpaKAaHuHa MATHICTHHH CPOK
XPaHEHUsl UCUUCTISIETCS C JaThl PETUCTPALIUU MTOCIEAHETO 0OpaIICHHUS.

B HeoOxomuMmbIx ciywasx skcnepTHod komuccuen IOV moxker ObITh NPHUHATO pEIICHHE 00
YBEJIMYEHUH CPOKa XpaHEHUs WIM O TOCTOSHHOM XpaHEHUH HauOoJsiee IEHHBIX MPeIOKEHUN
rpaxaad. Cpok XpaHEeHHUs KypHala PerucTpalui o0palieHuil Tpakaan —>5 JIeT, )KypHasla JUYHOTO
mpreMa rpaxaaH —3 roja nocie uX OKOHYaHUsI.

5.14. Tlo wucTeYeHWH YCTAHOBJICHHBIX CPOKOB XPAaHEHHs, JOKYMEHTBHI 10 MPEII0KEHUSIM
3agBJICHUSIM U kKajo0aM TIpa)kAaH MOAJIekKAT YHUUYTOKEHHIO, B COOTBETCTBUM C YCTaHOBJICHHBIM
HOPSIIKOM.

6. Cpoxu paccMoTpeHHs O0palIeHUil rPaKIaH

6.1. IlucemeHHOE oOpalieHUe, TOCTYNHBIICe B YUPEKIACHHE WIH JOJDKHOCTHOMY JIMIY B
COOTBETCTBUHM C MX KOMIICTEHIIMEH, paccMarpuBaercs B TeueHue 30 qHEW cO JIHS PErucTpanuu
MIMICbMEHHOTO O0paIlIeHuUs.

6.2. B UCKJIFOUMTENBHBIX CIIydasik, a TAK)KE B Cllyuae HAIpaBJICHHUsS 3ampoca, MpeayCMOTPEHHOTO
n.5.3 Hacrosimero Ilonoxenus:, pykoBogutensb 1OV, H0MKHOCTHOE U0 JUO0 YIOJIHOMOYEHHOE
Ha TO JIMIIO BIPaBe MPOJUTHTh CPOK paCCMOTpPEHUS oOpaieHus He Oosiee yeM Ha 30 JaHEH, YBEIOMHUB
0 MIPOJICHUH CPOKA €T0 PACCMOTPEHUS TPaKJaHUHA, HAIIPABUBIIETO OOpaIleHHE.

6.3. O mpoieHHH CpoKa pPacCMOTPEHUS OOpalleHUs HWCIOJHUTENb HHPOPMUPYET TaKKe
JIeTTOTIPOU3BOMTEINSI, OCYHIECTBISIONIETO KOHTPOJb 33 HCIIOJHEHHEM TMOPYYEHHUS IO JaHHOMY
oOpamienuto. B xypHaie perucrpanuu oOpaleHuid TpakIaH JIeIaeTcsl COOTBETCTBYOMAsS OTMETKa
C yKa3aHHWEM HOBOT'O CPOKa PACCMOTPEHUsS OOpaIIeHHs, TOJKHOCTH U (haMUJIHH JIUIA, TIPUHSBIIETO
pelIeHHEe O MPOJICHHH CPOKa.

7. Ilopsinok paccMOTpPeHHs OTAEJbHBIX 00paleHuit

7.1.B ciydae ecnu B MUCbMEHHOM OOpallieHUH He yka3aHa (paMuiius rpakJaHWHA, HallPaBUBIIETO
oOpallleHne ¥ TIOYTOBBIM ajpec, MO KOTOPOMY JIOJDKEH OBbITh HalpaBleH OTBET, OTBET Ha
oOpalieHre He JaeTcs, a 3aBeyIOLUM TPUHUMAETCS pellieHHe O CIIUCAaHUM IaHHOTO OOpallleHus B
JETI0 .

7.2. Ecnu B yka3aHHOM OOpallleHHH COZIEp)KaTcsi CBEACHUS O MOArOTaBIMBAEMOM, COBEPIIAEMOM
WIM COBEpIIEHHOM IPOTHBONPABHOM JI€SHHUH, a TaKXKe O JIMIE, €ro IMOATrOTaBINBAIOIIEM,
COBEpILIAIOIIEM WM COBEpIIMBIIEM, OOpallleHHe MOJUIeKHUT HAMpPaBICHHUIO B TOCY/ApCTBEHHBIN
OpraH B COOTBETCTBUU C €T0 KOMIIETEHIIUEH.

7.3. OOpaieHue, B KOTOpOM oOOxaiyeTcsl cylAeOHOe pelleHre, B TeYCHHEe CeMU AHEH cO JHS
pPErucTpallui BO3BpAIllaeTCsl TPakJaHWHY C pPa3bsICHEHHEM TMOopsaka OO0XaJoBaHUS JaHHOTO
CyZIeOHOTO pellIeHusI.

7.4. Ilpm mnonyyeHUM MHCbMEHHOrO oOpalleHus, B KOTOPOM COJAepKarcs HELEH3YpHBIE,
OCKOPOUTENbHBIE BBIPAKEHUS, YTPO3bl KU3HU, 3/I0POBbIO MM UMYILIECTBY JOJDKHOCTHOTO JIMIA, a
TaK)K€ 4WIEHOB €ro cembH, pykoBoautenb JIOY BmpaBe ocTtaBUTh oOpaleHue 0e3 OTBeTa IO
CYIIECTBY MOCTaBJIEHHBIX B HEM BOIPOCOB U COOOIINUTH IPaXkJIaHUHY, HAPAaBUBIIEMY OOpalieHue,
0 HEJOMYCTUMOCTH 3JI0yNOTpeOsieHrs npaBoM. PelieHue o cnucaHuy JaHHOTO OOpalleHus B JIEJI0
U HalpaBI€HUU COOOIICHUS 3asgBUTENI0O O HEAOMYCTUMOCTH 3JI0YNOTpPEOJIeHUsS IpPaBOM
MPUHUMAETCS U MOIICHIBAETCS PYKOBOJIUTEIIEM.

7.5. B ciydae, ecnmu TEKCT MUCBMEHHOrO OOpallleHHs HE MOJIJAaeTcss NPOUYTEHHMIO, OTBET Ha
oOpallleHne He JaeTcsl U OHO HE IMOJUICKHUT HaNpaBICHUIO HAa PACCMOTPEHHME B TOCYAAapCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYNpPAaBICHUS WM JOJDKHOCTHOMY JIMIy B COOTBETCTBHM C HX
KOMIIETEHIIMEH, O 4YeM B TEYEHUE CeMM JHEH CO JHS perucTpaluu oOpalleHHus coollaercs
rpaXJIaHUHY, HalpaBUBIIEMY OOpalleHue, ecad ero (paMumius U TOYTOBBIM ajapec MOIAr0TCs



npouTeHuo. PelieHHe O CHUCAaHWM JaHHOTO OOpaIleHUss B IO U COOOLICHUM 3asBUTEIIO
MIPUHUMAIOTCS ¥ TTOANUCHIBAIOTCA 3aBenyommm JJOY.

7.6. B ciryyae eci B TUCBbMEHHOM OOPAIIEHUN TPaXKAaHWHA COIEPKUTCS BOIPOC, HA KOTOPBIN eMy
HEOJHOKPAaTHO JaBaJKMCh NMHUCbMEHHbIC OTBETHI 110 CYLIECTBY B CBSI3U C PaHEe HalpaBICHHBIMU
oOpalieHus MU, U TIPU 3TOM B OOpalIEHUH HE MPHUBOIATCS HOBBIE JOBOABI MM OOCTOSTENHCTBA,
pykoBoautens JJOY BrnpaBe NpUHATH pelIEeHHE O OE30CHOBATENBHOCTH OYEPEAHOT0 OOpalleHus U
NpPEKpaIleHNH MEPENUCKU C TPaXIaHMHOM I10 JaHHOMY BOIPOCY, NPHU YCIOBHH, YTO YKa3aHHOE
oOpallleHHe U paHee HallpaBiisieMble OOpallleHNs HAalPaBJsUIUCh B OJIUH M TOT K€ IOCYAapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WIH OJHOMY U TOMY e JOJDKHOCTHOMY Juily. O 1aHHOM
pELICHUH YBEJOMIISIETCS TPaKJaHUH, HAIIPaBUBILMI oOpalleHue.

7.7. B cimydae eciiu OTBET IO CYIIECTBY IMOCTABICHHOT'O BOMIPOCA B OOPAIICHUH HE MOXKET OBITH JIaH
0e3 pasMialleHusi CBEIEHUM, COCTaBISIIOIMX OXpaHsIeMylo (QelepaibHbIM 3aKOHOM TaiiHy,
rpaXkJIaHHHY, HallpaBUBIIEMY OOpalleHue, COOOIIAeTCs O HEBO3MOXKHOCTH JIaTh OTBET IO CYLIECTBY
B CBSI3U C HEJOIYCTUMOCTBIO pa3IJIallleHUs] YKa3aHHBIX CBEJICHUH.

7.8. B cnywae, ecnu mpUYMHBL, 110 KOTOPHIM OTBET IO CYIIECTBY IIOCTABJIEHHBIX B OOpalllEeHUU
BOIIPOCOB HE MOTr OBITh JaH, B IOCIEAYIOUIEM ObUIM YCTpaHEHbI, I'PaXJaHUH BIPaBE BHOBb
HarpaBuTh obpamenue B JJOY mim cOOTBETCTBYIONIEMY JTOHDKHOCTHOMY JIUILY.

8.Opranuszanusi pa6éoTsl N0 JINYHOMY NPUEMY IPaKIAH

8.1. Jlnunbiii mpuem rpaxkaan B JJOY mpoBomutcs 3aBenytomuMm JIOY. Undopmanus o mecre
npremMa, a Takke 00 YCTaHOBJICHHBIX IS PUEMa JTHAX U YyacaxX JOBOAMUTCS JIO CBEJCHUS IpakIaH.
8.2. I'paduk u mopsimoxk Jw4yHOro mnpuema rpaxnad B JIOY ycraHaBnmmBaeTcs NPHUKA30M
PYKOBOAMTENST M TOMENIaeTcs y KaOuHeTa 3aBeAyIolero, HMH(OPMAIMOHHOM CTEHAE, caiite
YUpEXKICHUSI C LETbI0 JIOBEIEHUS JI0 CBeIeHHs TpaxiaH. llpuem TpaxaaH NIpPOBOIUTCS B
city’keOHOM KaOMHETe 3aBEIYIOIIETO B MOPSIIKE OYEPEIHOCTH.

8.3. 3aBeayromuid, 1711 0OeCTIeUeHHS KBATH(UIIMPOBAHHOTO PEIICHHS MTOCTaBICHHBIX MMOCETUTEIEM
BOIIPOCOB MOXKET MPUBJIEKATh K UX PACCMOTPEHUIO IpYyrux corpyaHukon J{OVY.

8.4. Ilpu nTMYHOM MIpueMe TpaXKIaHUH MPEABIBISIET TOKYMEHT, YIOCTOBEPSIIOIIUI €r0 TUYHOCTD.
8.5. ComepxaHue yCTHOTO OOpallleHHs 3aHOCUTCSI B KapTOUKY JIMYHOTO MpUeMa rpakaaHuHa. B
CiIy4ae, €CJIM M3JI0’)KEHHbBIE B YCTHOM OOpalieHnu (GakThl U 00CTOATETHCTBA SABJISIFOTCS OYEBUIHBIMU
U He TpeOyIoT MOMOJHUTENHFHON MPOBEPKH, OTBET Ha OOpalleHHe C COTNAcHs TpakJIaHUHA MOXKET
OBITH JJaH YCTHO B XOJI€ JIMYHOTO NMPHUEMa, O YeM JEJIaeTCs 3alKCh B KAPTOYKE JIMYHOTO MpHEeMa
rpakJjaHuHa. B ocCTanbHBIX CllydasX JaeTcsi MUCbMEHHBIM OTBET MO CYIIECTBY MOCTAaBICHHBIX B
oOpallleHuH BOIPOCOB.

8.6. IlucekMenHOe oOparieHue, TPUHATOE B XOJA€ JUYHOTO TIpHUeMa, MOMAJEKUT PETUCTPALUU U
PAacCMOTPEHHIO B IOPSAKE, YCTAaHOBJIEHHOM HacToAuM [lonoxxeHuem.

8.7. B cmywae, ecnu B OOpalleHMH COJEP)KATCs BOMPOCHI, pEIICHHE KOTOPhIX HE BXOIHWT B
komnereHuuto JJOY, rpaxkaaHuHy maeTcs pa3bsiCHEHHE, KyJa U B KaKOM MOPSJKE €My CIeIyeT
o0paTHUThCS.

8.8. B xo1e nu4HOTO MpHeMa TpaXXIaHWHY MOXKET OBITh OTKa3aHO B JAJIbHEUIIIEM PAaCCMOTPEHHH
oOpallieHus1, eClii eMy paHee ObLI IaH OTBET IO CYIIECTBY MOCTABICHHBIX B OOpAIICHHH BOIIPOCOB.
8.9.1lpu HEOOXOUMOCTH TpaK/IaHaM TPEAJIaraeTCsl U3JI0KHUTh CYTh BOIIPOCAa B TUCBMEHHOM BHJIC.
[TucemenHOE oOpallieHHue B 9TOM CIydae PETUCTPUPYETCS U PacCMATPUBAETCS B YCTAHOBICHHOM
NOpsAJIKE, a B KapTouke Jienaerca orMerka «[Ipunsat nokymenT», N 1 gata perucTpaiuu.

9. KoHTpoJIb 32 CO0/II0ICeHHEM MOPAIKA PACCMOTPEHHs 00pAaLleHUl TPaKaaH

9.1. 3aBenyromuii OCymECTBISIET HEMOCPEACTBEHHBIN, B Mpe/IesiaXx CBOCH KOMIIETEHIIMU, KOHTPOJIb
3a COONIOJIEHUEM YCTAaHOBIEHHOTO TMOPSJIKA PAaCCMOTPEHHUs OOpalleHud TpaxkIaH, aHATU3UPYeT
coJiep)KaHue TMOCTYMAIOUUX OOpalleHui, TPUHUMAET MEpbl 110 CBOEBPEMEHHOMY BBISIBICHUIO U
YCTpaHEHUIO MPUYHH HapyIIeHUs IPaB, CBOOO ] U 3aKOHHBIX HHTEPECOB TPaKIaH.



10. OTBeTCTBEHHOCTH 32 HapylleHne O3

10.1. Jluna, BuUHOBHBIE B HapyuieHMH DenaepaibHOro 3aKoHA, HECYT OTBETCTBEHHOCTb,
IIPEAYCMOTPEHHYIO 3aKOHOAATENbCTBOM Poccuiickont denepanuu.

11. Bo3meleHue NPUYHHEHHBIX YOBITKOB M B3bICKAHHE IOHECEHHBIX PACX0/10B NMPHU
paccMoTpeHuu o0paeHn i

11.1. I'paxkaaHuH UMeEeT MpaBO Ha BO3MEIEHHE YOBITKOB M KOMIICHCAIIMIO MOpPaJIbHOTO Bpena,
NPUYMHEHHBIX HE3aKOHHBIM JieiicTBHEM (Oe3/1eHCTBIEM) PYKOBOIUTENS WIIM JIOJKHOCTHOTO JIMLA
IIPU PACCMOTPEHUU OOpaIlleHUs], IT0 PEIICHHUIO CyIa.

11.2. B ciiydae ecii rpakJIaHlH yKa3all B 00pallleHUH 3aBE0MO JIOKHBIE CBEJCHUS, PACXObI,
TIOHECCHHBIC B CBSI3M C PACCMOTPEHHEM OOpaIlleHUsi, MOTYT OBITh B3BICKAHBI PYKOBOJHUTEIEM C
JAHHOTO TPaXKJIaHUHA 10 PEIICHHIO CYa.

12. Ilopsinok usmenenus [onoxenuns

12.1. Hacrosmee [TooskeHre MOKET U3MEHSATHCS U JIOTIOJTHATHCS.
12.2. Cpok neiictBust gaHHoro [lomo)xeHus 10 3aMEHBI HOBBIM.



